RUSLAN LIMITED

NOTES F0R TEACHERS AND TRANSLATORS STARTING TO WORK IN THE UK. 

VALID FOR 2007/8 TAX YEAR. 
(These notes are offered free of charge and with no assumption of liability)

If you wish to work in the UK you first need to check whether you have permission to do so. The Government site www.workingintheuk.gov.uk will help with this. As a general rule, UK and EU citizens can work. Others must have a work permit or a visa that gives permission to work.

Then you will need to decide whether you are “employed” or “self-employed”, or perhaps you will be partly employed and partly self-employed.

If you are “employed”, for example by a school or college, your employer will provide you with a list of information that they will require in order to ensure that your income is taxed correctly. Your employer will normally also deduct your National Insurance contributions.

If you want to work for yourself, you will be “self-employed”. In this case:

1) You must notify HM Revenue & Customs within the first three months of starting up 

business. You can do this online at www.hmrc.gov.uk.  At the same time you can apply to pay Class 2 Self-Employed National Insurance.  This is payable if you expect your self-employed earnings to exceed £4,635 for 2007/08. The amount you have to pay is £2.20 per week.

2) 
If self-employed you will need to:

a) start a separate bank account


b) issue invoices to your clients and keep copies of them. The easiest way to do this is 


to buy a pre-printed non-VAT duplicate invoice book (see VAT below note 7.) 


c) keep a cash book, recording income and expenditure.

3)        You will need to decide your hourly rate. Remember that an hour in the UK means 60 minutes – we do 

not have the Russian concept of an “Academic hour”! In general, rates in London are higher than the rest of the country. Experienced teachers usually charge more than inexperienced teachers. Rates for groups are usually higher than for 1:1. You may also want to charge your clients for your travel, and you may want to make a charge for missed lessons. If you are a translator you will need to prepare a schedule of translation rates. 

4) 
As an individual you are allowed to have total income from all sources of £5,225 (for 2007/08), before any tax will be payable.  Above this amount tax will be payable. For example if you earn £5,226 you pay tax on £1. The tax year starts on April 6, and tax is normally paid in January/July.

5) Remember that you can offset your business expenses against tax, for example advertising costs,  the

purchase of books or CDs, or the use of a computer. An easy way to keep track of such expenditure is 

to write cheques for it, or to use a debit card.

6)
You will need to submit a self-assessment income tax return for your income for each tax year.  For the tax year to 5 April 2008, your tax return will need to be submitted before 31 January 2009, if filing online.  Further information is available on the site www.hmrc.gov.uk

7)
You do not have to worry about charging VAT unless you expect your annual income to reach £64,000. In this case you probably need to seek further advice.

If you are employed by a school or college, but also want to have your own private students or do additional translation work, you will need to follow both the above procedures. Then, when you prepare your self-assessment tax return it will include income from both sources.  Normally your employed income will be taxed at source and you will pay the tax on your self-employed income separately. Your employer will normally deduct your National Insurance contributions.

Translators and interpreters working with legal or business translations are advised to take out third party liability insurance.

Thanks to Bache Brown & Co Limited for help producing this basic information.  If you require the services of an accountant or tax adviser for more detailed help, please contact Stephen Dunn FCCA on 01384 481100 or steved@bachebrown.co.uk  
